Creating an Account/Logging In

| N

Step 1 - Online Pay Step 2 - Registering
Website/Register Your Information

Fill in your name, email ID and create a
password. Enter the security code that is
displayed in the gray box and click Submit.

ﬁmm

Use the link your yearbook Adviser has
provided to access the Online Pay Website.
Click on the Register button above the school
name.

Sign Up

New Customer [Memory Book School |

L ¥ First Name L

Forgot password? Last Name *

Email 1D i

NewUser ? Regisier
Password

Memory Book
School

o Enter security cod | *
Deadline for Parent Ads: GRiKW o
March 23, 2019

Step 3 - Your Account Page

Confirm password

You can view information pertaining to your \\>
account on this page. To view the products, click

on the Memory Book by Jostens® logo at the top of

the screen.

= Shopping Cort @) Weleome Mermry Baok Schol (Logout]

545 Manage QR Coe Shipping Aderess
B L Y Y

|

o 2D
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Adding Student’s Information

Step 4 - Enter Your
Student’s Information

Product Information > Checkout

Once you have selected the item you would like Standard
to order, you will need to enter your student’s
name and choose the class they are in. Under \(» o (‘bOOk
child information, click on the plus icon in the
circle. Enter the student’s first and last name

in the required fields. Choose the grade/class
the student is in and then choose the student’s
teacher’s name for teacher. Click submit. You

Quantity
1

$ 10.00|
Child Information

Select Child
[

select - E

will need to enter this information for each i st younscloslbad Sudcts

student you are ordering items for. You will 2l yeorbocke willbe Sibreduw e ool

only need to do this for the first item. Any other s e e
items you order, you will be able to select your

student’s name from a dropdown menu.

Select Child

No child available Add child

First Name sally

Last Name
Jones

elazs Kindergarten

Teacher St

Select Child

child Class Teacher name Action Add child
sally Jones Kindergarten smith @ edit First Name

Mindy Jores First Grade Long ZEdit
Last Name
Tom Jones First Grade Long @ Edit
Class Prek

Teacher St

|
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Choosing the Product

Standard Yearbook

Order a yearbook for your student.
Books will be shipped to the school
for distribution.

Personalized Yearbook*

Choose this option for your
yearbook if you want your student to
have personalization on the cover.
Books will be shipped to the school
for distribution.

Love Lines*

Send your student a personal
message in the yearbook for
all to see.

Parent Ads*

Create a dedication ad
for your student, to be
featured in the yearbook.

Friendsert

Friendsert is a four-page
supplement you can create for your
student to add to their yearbook.
This item ships to your door and
includes a special adhesion strip
that makes this addition easy.

Graduation Banners

Create a banner for your
graduating student. Banners
are shipped to your door and are
ready to be hung, indoors or out:
you decide. Includes grommets
for hanging. No shipping on
banners - it’s included in the
price.

&2 All Products v

Standard Personalized Love Lines 2
; 7 i e \=t&y
N , N of youl" o »
(t'.-&\beOk Y'i()\(-bon-/v Love, Mom & Dad ‘\@'Parent”
4 = Ads
(LR ,7~ 3
| c. /} . \
V0 ]
| Can
Standard Yearbook gearbook with Personalized Love Lines Parent Ad
View details » over . View details »
View detais> View details »

8 MY ACCOUNT

"= Shopping Cart @) Welcome Memory Book School [Logout]

Friendsert Custom Banners

An additional product option An additional product option
from your friends at Memory from your friends at Memory
Book! Book!

View details » View details »

Copyright ©2018 Memory Book by Jostens. All Rights Reserved.

| * These options are only available if the school is offering them. |
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Ordering a Yearbook

Step 1 - Quantity and
Student information

Select the quantity you would like to order.
Under child information, click on the
student’s name in the dropdown menu. To
add this item to your cart click Continue
Checkout. Follow the prompts to check
out or order more items. You will need to
follow these steps for each student you

are ordering a book for. (For adding your
student(s) names, refer to Step 4 under
Student Information)

Step 1 - Quantity and
Student information

Select the quantity you would like to

order. Under child information, click on
the student’s name in the dropdown menu.
(For adding your student(s) names, refer to
Step 4 under Student Information)

Step 2 - Type Personalization

Type the student’s name or personalization
you would like to have appear on the

cover of your student’s yearbook. The
personalization is limited to 29 characters
and cannot include emojis.

Step 3 - Choose
Personalization Icons

From the dropdown menus, choose the
personalization icon you would like to
appear on the cover of your student’s
yearbook.

Step 4 - Approve Personalization

Standard

ok

Product Information » Checkout

Personalized

\(E,Q\be%lﬁ,

Students love being the star of their yearbook.
Add a personal touch to an already great

ion of . ies with ink ization on
the yearbook cover. You can add 1 line of text up
to 29 characters including spaces and up to 4
icons.

All yearbooks will be shipped to the school and
distributed at their discretion.

No emajis or special characters accepted for personalization.

Guantity

Total $10.00

Child Information

Select Child

‘ Select B | (+]

Select 04
sally Jones
Mindy Jones

Name / Personalization Message &

Personalization Icon 1 @

Select Option -

Personalization Icon 2 @

Select Option -

Personalization Icon 3 @
Select Option -
Personalization Icon4 @

Select Opticn -

Approve Personalization @

Iapprove pers...

1 approve
personalization

©
Total $ 15.00

Continue Checkout =

Proofread student personalization carefully because this is how the name will appear on the cover of
the book. Check the icon personalization and click I Approve Personalization. To add his item to the
cart click Continue Checkout. You will need to follow these steps for each student you are ordering a

personalized yearbook for.

[ m—
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Ordering a Yearbook with Personalization

|
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Creating Love Lines

| Step 1 - Quantity and Step 2 - Type Your Love Line |

Student information Type your Love Line in the space
provided. Your message is limited to 250

Select the quantity you would like to N
characters and emojis are not allowed.

order. Under child information, click
on the student’s name in the dropdown
menu. (For adding your student(s)
names, refer to Step 4 under Student
Information)

Love Lines @

Spencer, you are an amazing young man and we are so
proud of you! Love, Grandma & Grandpa Carter

Product Tnformation > Checkout

|Love Lines

| “We are so proud
of you!”

Love, Mom & Dad

Child Information

Select Child

| Select N+

e = &
W~ o | =5
| =Y fm

Send your student a personal message In the yearbook for all to
seel. Love Lines s the way 1o do I.

Love Lines @

*Yearbook must be purchased scperately.

(umit 250 characters. to emoys or specil characters accepted,)

Step 3 - Proofread Your E.tep 4 - Approve Your Love
ine

Love Line carefully

Click the box to approve your message
as submitted and Continue to Checkout.
View your order details and check out.

Be sure to proofread your message
carefully. It will appear in the yearbook
as submitted.

Love Lines @
Spencer, you are an amazing young man and we are so

Spencer, you are an amazing young man and we are so proud of you! Love, Grandma & Grandpa Carter
proud of you! Love, Grandma & Grandpa Carter

Approval @

Approval @
Love Line Approval

Love Line Approval

)

L |

[ m—
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$15.00]

Continue Checkout =
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Creating an Ad

| Step 1 - Choose the Correct
Size of Your Ad

Choose the ad size you are buying to
appear in the yearbook. The price will
change according to the size of the ad.
Under child information, click on the
student’s name in the dropdown menu.
(For adding your student(s) names, refer
to Step 4 under Student Information)

Pl Poge A0

2paehd g !

apage s
18 page A

select opton

‘selet opton

0 Child Information

Select Child

et e

N\
g A\ N Z

Mindy Jones

— Tom Jones

What would you like to do?

Browse Design ©

Step 3 - Create Your Ad

Follow the prompt and start creating
your personalized ad. Upload pictures,
add backgrounds and text.

Save your ad, view the PDF proof and
continue.

Step 2 - Browse Designs |

Template choices will show for the ad
size you are purchasing. If you would like
to design your ad from scratch, choose
the first template. If you would like to
follow a pre-designed template, choose
the pre-designed option template. Click
on Customize.

o= TR Y ———

Parents Memory Book - Parent Ad

P Iformaion > ProductPersonaize  Prdct Opos  hacut

e sez

=

Step 4 - Save & Add
To Cart

Fill in the teacher and student’s
information fields. Click Save and
Add to Cart. View your order details
and check out.

Product Design Product Additional Information

e Haf page Ad

size 172 Page Ad

Quantity 12551500«

| @ Life Happens--Be sure to click Save Design & Continue or Add to Cart if you need to return at a later time to complete your order. |

o 2D
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Creating Friendserts

Step 1 - Choose your Step 2 - Create Your
Friendserts Template Friendsert
Choose Browse Design for a pre- Follow the prompt and start creating
designed template, or Custom Design to your Friendsert. Upload pictures, add
create your own design. backgrounds and text.

S Save your ad, view the PDF proof and

continue.

Step 3 - Save & Add
To Cart

If you are creating more than one item,
click Save Design and Continue. Once
you have completed your items fill in your
student’s first and last name. Save & Add
to Cart, proceed to Checkout. View your
order details and check out.

Produc ategary Parents Memory Book - Friendsert

| @ Life Happens--Be sure to click Save Design & Continue or Add to Cart if you need to return at a later time to complete your order. |
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Creating a Banner

Step 1 - Custom or
Pre-Designed Banners
Choose Custom Design to design your

own banner. Choose Browse Design to use
a pre-designed banner template.

= ShoppnCort @) Wekame ey Bok Shoo (o904

wwwwwwwwww Parents Memory Book - Custom Banners

ProductOptons  Checkout

Step 3 - Update Preview &
Banner Proof

To view your changes, click Update Preview
button at the top left of the screen. To view
a PDF proof, click the Preview button at

the top right of the screen and open the
download at the bottom left of the screen.
When you are finished creating your banner
click continue.

Henry
Smi

CLASS OF
F W W\

Step 2 - Create your
Custom Banner
Follow the prompt and start creating your

Banner. Upload pictures, add backgrounds
and text.

wemEmet |
AmEREEC

1

H

CLASS OF

Step 4 - Save & Add to Cart

If you are creating more than one item,
click Save Design and Continue. Once
you have completed your items fill in your
student’s first and last name. Save & Add
to Cart, proceed to Checkout. View your
order details and check out.

515550 Crt € Welcome Memaey Book Schoo 1094

Parents Memory Book - Custom Banners

Chadkout

Product Adional Information

Product Design Product Additional Information

;;;;;

Unsaved Design 2018 Hame

1-800-247-1526 « www.memorybook.com

| @ Life Happens--Be sure to click Save Design & Continue or Add to Cart if you need to return at a later time to complete your order. |
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